U.S. NAVY RESERVE VERIFICATION OF DEPENDENCY DATA (P2) DIRECTIONS

As of July 1, 2010 all U.S. Navy Reservists are required to verify their Dependency Datdir{f2) on
within 180 daysrior to going on AT (Annual Training) or ADT (Additional Duty for Training). This
includes all MMIRRG (Merchant Marine Individual Ready Reserve Group) Officers. This must be done
prior to reportingto the duty station.ThePSDRersonneSupport Detachment) in amggion cannot

release youbasepay withoutverification andpaper copies will not be accepted. Remember you are

paid according to your dependents listed, so please ensure all information ésdgig.To update any
information, you must go through yauNOSGf you belong to theSELRE®mMmunityor MMR Program
Office if you are part of the MMIRRG

DIRECTIONS

Insert your CAC (Common Access Catd)yiaur reader then open Interndixplorer and input the
following link:

https://nsips.nmci.navy.mil/

Immediately, you will be asked for your certificated then your PINPick the DOD account and NOT
the DOD eamail. If it comesup with an error then yowchosethe e-mail certificate. You will have to close
the browser and restart if an error comes up.

If youchosecorrectly the following screen will appear:
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SECURITY DISCLAIMER
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device attan:hed to this 15, for DurDuses inclu not limited to, penetration
tasting, COMSEC monitoring, network defense, quality control, and employae
misconduct,law enforcement, and counterineliigence investigations. At any time, the
USG may inspect and/or seize data stored on this IS and any device attached to this
1S, Communications occurring on or data stored on this IS, or any device attached to
this TS, are not private, They are subject to routine monitoring and search, Any
r dat: de ached to this

i msv Tbe ms:\nsed ur used fur any UsG- authunzed DurDuse se:untv urutehmuns

s IS E 5G.
For examme Dasswards, e n:ards en:rvptmn o bmmetru: Porea contras
provide security for the benefit of the USG. These protections are not provided for
vour benefit or privacy and maybe modified or eliminated at the USG's discretion.

"The rotected by the Privacy Act of 1974. All measures
renulred o1 nrn(en m|5 Information should be taken."

{# 1 have read and consent to the terms in the Security Disclaimer above

@ Internet | Protected Mode: On

Check off that you have read and consent and then élgieeto accept theterms.


https://nsips.nmci.navy.mil/
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System Status: Online

Nawy Standard Integrated Personnel System

Thursday, July 15

DoD CAC Authentication

System Access Authorization Request (SAAR)
» New Users (NSIPS, ESR, CINS, Web Ad Hoc)
» ESR Self-Service (New Users)
» ERM SAAR Validation (Supervizor)

User Information

» ESR Self-Service Login Instructions

» Givilian Employer Information (CEI) Login Instructions.
» Create ESR View Only Account Instructions

Documentation & Training
» ESR Self-Service Desk Guide
» ESR Frequently Asked Questions (FAQ)

Menu |-

]

Coming Soon to NSIPS NRMS News: WebAdhoc News:

The menthly data losd f

completad at 0300, 25 June
ceports are availzble.

100% participation can
ssing the ESR Salf Servies Acsouat T

News® |

NSIPS Help Desk Contact Information: Toll Free: 877-589-5331, Comm: 504-697-5442, DSN: 647-5442, Fax: Comm
504-697-3007/0342, DSN: 647-3007/0342, e-mail: Nsi | ‘ e
ielp Degl

NSIPS News BY

NRMS News

For additional documentation an NSIPS/ESR/CIMS, visit the NSIPS/ESR web page on Navy Knowledge Online (NKO)
(Organizations & Communities>Qrganizations (Navy & Marine Corps Organization)> Navy Standard Integrated
Personnel System (NSIPS)) ) Wl

ROl -1

Done @ Internet | Protected Mode: On 45 v ®100% -

You will then étk on the Logon button. It will ask for yoQAC Certficate am and just choose the DOD
account again.

This should be the next screen that appears. If it is not please see below for creating the CAC Bind
(Create Account) to the account. If you needgbalirections you will have to complete those steps and
then repeat this process.
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Slasza salect an Account from the list balow and dick “Logon” to Logon
1 you o not see your account below dick hers
UserID Description

® winwenaer

Member Self Service

ecurity for the benefi of the USG. Thes
modified o aiminatad st the USG's dacretion.

Act of 1974,
Information should be taken.”

(7] 1 have read and consent to the terms in the Security Disclaimer above

=

@ Intermet | Protected Mode: On G - R100% -




Please click you account aodeck off that you have read and consent to the terms and then click
Logon

The next screen will be:

& EMPLOYEE - Windows Inte
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SNSIPS

Personalize Content | Layout

Menu B2 B E3 § ESR Home Page

Search:
®
> My Favorites
> Employee Self Service
< Electronic Service Record
- View
~ Personal Information Links
= Training, Education, Quals
= Performance Links
= Semvice Obligations
= Professional History Links
= Administrative Remarks Links
= Member Data Summary
- Dependency Data
=~ SGLI
:
= Training Sumi
= Exam Profile Data
= Montgomery G Bill
= Court Memorandum
= Unauthorized Absence
= Honors and Awards
~ Eitness Report
= History of Assignments
= |DT Detail Summary
= Billet History
= Orders Detail
= Orders History
=~ Remarks
= Administrative Remarks History
~ PCS Travel
= Address and Phone
= Civilian Emplover Information
= Emergency Contact
-Pas
= Course Data
= Religious Accommodations
[ Tasks
~ NSIPS Report Manager
|~ Change My Password

Electronic Service Record

SSN: 123456789

ESR Self Service|

Name: DOE, JOHN MICHAEL

Personal Information

=
Review member address and B (§
phone, marriage, and personal 1 &
information. e

View Personal Information

Update member address,
phone, e-mail, emergency
contacts, religion, race,
ethnicity and civiian employer

information. <
Update Personal Information a
3

Training, Education, and
Qualifications &
Review member training, ‘
education, and qualifications.

View Training, Education, and Qualifications

Performance

) .
Review member performance o,
o information.

View Performance

e-Leave

Request, Review, Submit,
Cancel Leave Request(s).
e-leave

Rank/Rate: LS1

Professional History
Review member history of
assignments

View Professional History

Create member competency self
evaluation.

Update Competencies

PCS Travel
Update member PCS Travel
information.

Update PCS Travel

Service Obligations and
Agreements

Review member service
obligations and agreements.

View Service, Obligati and

Current DSC: 200

Administrative Remarks

Review member administrative
remarks.
View Administrative Remarks

To view the Dependency Data:

€ Intemet | Protected Mode: On

Choose Emplyee Self Service (on the left facing the screen under the search box) then Electronic
Service Record then View. Dependency Data will be in the drop down undeiSaket Dependency
Data and this will appear:
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> Nsipg

/ESR_SS_MNU.ESR_DEPN_SUM_CMP.GBL?FolderPath=PORTAL ROOT_OBJEC + & | &

New Window | Help | Customize Page | [, ~

® |
> My Favorites
I~ Employee Self Senice Dependency Data
= Electronic Senvice Record
< View
< pdteonaliformation SSN: 123456789 Name: DOE, JOHN MICHAEL Rank/Rate: LS1 Current DSC: 200

Links
Quals Dependency Application

[BAH Information

~ Performance Links

~ Training, Education. | Summary

~ Senvice Obligations :

~ Professional Histon TotalNaberorbepshacets: 3 Dependent Type:  Spouse
Links )

S et Primary Dependency Code:  Spouse and 2 Children Youngest Child DOB:
Remarks Links

~Hembet Dila Secondary Dependency Code:  No dependent parents Type Code: ’
Summary

-~ Dependency Data Last Verification Date:  05/15/2010 Start Date: 09/06/2009

- sl Religion

~ Thiift Savings Plan s Dependency Data

- Training Summary corect? NO__NoReligious Preference

~ Exam Profile Data

~ Montgomery GI Bill
- Court Memorandum =

~ Unauthorized Absence y .
-1 : Number Co-Located:
= Fontread e Co-Location Arrival Date:  11/15/2009 3

- Fitness Report : N .

Z Historvof Family Co-Location Identifier: ~ Spouse & Children Number Command Sponsored: N/A
ssignments

- IDT Detail Summary

- Billet Histon

~ Orders Detail

~ Orders Histon

- Remarks

= Administrative Currently: 3 Previously Married? :
Remarks History 1 i OB 0710642008} ! s

- PCS Travel

- Address and Phone

- Civiian Emplover )
Information State: NY City:

~ Emergency Contact

-Pas Country: Us State: Country: US

- Course Data

=

City: GREAT NECK Dissolved By:

b Tasks

- NSIPSReportanacer | | Co-Located -

- Change My Password ~ D Name Tye  with Command ' citjenship  MIMArY = Previously  ,o¢ ypgate -
@ Intemet | Protected Mode: On fa v R100% -~
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This iI€XTREMELY IMPORTANT. Pleaseensure the number of dependents and the beneficiary

informationiscorrect IF IT IS NOT CORRECT CONTACT YOUR NOSC OR PROGRAM OFFICE TO UPDATE.
it is correct click on the Yes button below the Last Verification Diagppears that nothing has

happened but something hasClick the Dependency Data under View on the side of your screen that

you clicked to get here and it will reload the page. THE VERIFICATION DATE SHOULD HAVE CHANGED. It

should now reflect the current verification date. If it did nepeat all the steps and ensure that you

Ot AO1T SR GKS &, S&a¢ odzidi2zy® hyOS GKS RIFIGS KFa OKIFy3

CONGRATULATIONS YOU HAVE JUST VERIFIED YOUR DEPENDENCY DATA (P2)!!!




DIRECTIONS FOR CREATING AN ESR ACCOUNT/BINDING CAC TO THE ESR ACCOUNT

You started the above steps and the following screen appeared:
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Navy Standard Integrated Personnel System

User Account(s) not Found

The PKI Logon services could not find any account(s) associated with your Common Access
Card (CAC). To learn how to register your existing account(s) please click here.

To create a new account, click here to return to the home page.

For questions or concerns please contact the NSIPS Help Desk
Contact Information: Toll Free: 877-585-5991, Comm: 504-637-5442, DSN: 647-5442,
Fax: Comm: 504-637-3007/0343, DSN: 647-3007/0342 e-mail: Hsipshelpdesk@navy.mil

Dene & Internet | Protected Mode: On 3 v ®00% -~

52 y2i LI}yAOH L 2dz ySSR OAYR 82dNJ /' / G2
hereli2 NBGdNY (2 (KS KeesS LI 3Soé /tA01 2y G(KS &

You willreturn to this page:
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System Status: Online

P

Navy Standard Integrated Personnel System

Thursday, July 15

DoD CAC Authentication

System Access Authorization Request (SAAR)
» New Users (NSIPS, ESR, CIMS, Web Ad Hoc)
» ESR Self-Service (New Users)

User Information

» ESR Self-Service Login Instructions

» Civilian ion (CEI) Login I
» Create ESR View Only Account Instructions

Documentation & Training
» ESR Self-Service Desk Guide
» ESR Frequently Asked Questions (FAQ)

I

» ERM SAAR Validation (Supervisor)

Menu b—

Coming Soon to NSIPS NRMS News: WebAdhoc News:

Command e-Leave, will automate the

The monthly data load for June 2010 data
complatad at 0800, 29 June 2010. All
reports are availzble.

ESE Sslf-Service Report: Per the CNO

personnel (less IRR) are raquir
astablish and maintain an ESR Self
Service Acconnt. The goal of attaining
100% participation can be verifisd

using the ESR Self Service Account 7

WebAdhoc News B

NSIPS Help Desk Contact Infermatien: Toll Free: 877-589-5991, Comm: 504-697-5442, DSN: 647-5442, Fax: Comm:
504-697-3007/0342, DSN: 647-3007/0342, e-mail: Nsipshelpdesk@navy.mil el Desk
elp Des

For additional documentation on NSIPS/ESR/CIMS, visit the NSIPS/ESR web page on Navy Knowledge Online (NKO)
(Organizations & Communities>Organizations (Mavy & Marine Corps Organization)= Navy Standard Integrated
Personnel System (NSIPS))

= to shors sites is
scheduled for 01 Auvg 2010. Watch for
foturs NAVADMIN: and messages i

NSIPS News &l NRMS News EJ

Done & Interet | Protected Mode: On v ®100% ~

Pay careful attentionSee the green line that saysR Self-Service (New Users). Click on the vertical

straight line in the ¢E€ in the ESR if you click anywhere else on that statement nothing will happen. If
you clicked correctlthis screen will appear:



& self-Serve - Windows Intemet Explorer provided
GO - hl&p& nsipsweb. nmnmvymnl psc/NEDB_SAAR/EMPLOYEE/HRMS/c/N_ERM_SAAR_MNU.N_SELF_SERVE_PG.GBL?&
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[Member Self-Service Account Request

fYryARNING Y]

NOTE: The Privacy Act, § U.5.C. §52a and DoD Web Site Policies and Dated 3
1998, requires that federal agencies inform individualz, at the time information is solicited from them, whether the
disclosure iz mandatory or voluntary, by what authority such information is solicited, and what uses will be made of the
information. You are hereby advised that authority for soliciling your Name, Social Security Account Number (SSAN),
and Dale of Birth (DOB) is § U.S.C. 301, Deparimental Regulations; 10 U..C. Chaplers 53, 54, 55, 58, and 75; 10 U.S.C. 136;
31 U.5.C. 3512(c); 50 U.5.C. Chapter 23 (Infernal Security): DoD Directive 1341.1, Defense Enroliment/Eligibility Reporting
System; DoD Insiruction 1341.2, DEERS Procedures; and E.O. 9397 (SSN). The disclosure of this information is voluntary.
However, ifs use Is required in cerfifying your idenfity and providing access o Self-service Application.

ESR User Id:  N123456769012345

SSN:
Name: (Last First Middie)
Birthdate: c)

Email:

Phone:

Create Self-Service Account Cancel

@ Internet | Protected Mode: On

Type in your Social Security Number (SSN) and press the TABRYT PRESS ENTER. All your
information will then fill in expect for a couple of boxes:

AR/EMPLOYE _ERM_SAAR_ MNU.N_SELF_SERVE_PG.GBLI&
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NOTE: The Privacy Act, § U.5.C. §52a and DoD Web Site ini: ion Policies and Dated el 28,
1998, requires that federal agencies inform individuals, at the time information is solicited from them, whether the
disclosure is mandatory or voluntary, by what authority such information is solicited, and what uses will be made of the
information. You are hereby advised that authority for solicifing your Name, Social Security Account Number (SSAN),
and Date of Birth (DOB) iz § U.5.C. 301, Departmental Regulations; 10 U.S.C. Chapters 53, 54, 55, §8, and 75; 10 U.S.C. 136;
310.5.C. 3512(c): 50 U.5.C. Chapler 23 (Infernal Security): DoD Directive 1341.1, Defense Enrollmen Eligibility Reportin
System; DoD Instruction 1341.2, DEERS Procedures; and E.O. 9397 (SSN). The disclosure of this information is voluntary.
However, ifs use Iz required in certifying your identity and providing access fo Self-Service Application.
ESR User Id:  N123456789012345 |
SSN: =
Name: DOE. JOHN MICHAEL (LastFirst Middie)
Birthdate: 05/08/1963 [y Home UIC: 12345
Email:
Phone:

Validate cancel |

@ Internet | Protected Mode: On v R0k ~




If you areSELRES then the above is the image you will see except the Birthdate and Home UIC will be
blank.If you areMMIRRG skip to the next section.

SELRES

You must fill those in. Birthdate must appear as Month (2 Digit)/Day (2 Digit)/Year (4 Digit). Please
include theslashes (ex: 01/23/1999). Timgype in your Home UIC. If you do not know it, then call
1(877) 58%991 and pick the option fordR Tell the operator you are validating your ESR account and
need your home UIC. He/She will tell you. Once you have miittimeinformation click Validate. If you
are SELRES skip the next section on MMIRRG.

If you areMMIRRG this is the screen you will see:

& sSelf-Serve - Windows Intemet Explorer provided by GMATS Staff e e
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To access this web site you must first be Z asan ized user. Your i fion will be itted in @ secure manner.

NOTE: The Privacy Act, 5 U.S.C. 552a and DoD Web Site ini: ion Policies and d Dated 25,
1998, requires that federal agencies inform individuals, at the time information is solicited from them, whether the

di: is y or y. by what authority such information is solicited, and what uses will be made of the
|information. You are hereby advised that authority for soliciting your Name, Social Security Account Number (SSAN),
and Date of Birth (DOB) is 5 U.S.C. 301, Departmental Regulations; 10 U.s.C. Chapters 53, 54, 55, 58, and 75; 10 U.S.C. 13¢;
31 U.8.C. 3512(c); 50 U.S.C. Chapter 23 (Internal Security); DoD Directive 1341.1, Defense Enroliment/Eligibility Reporting
System; DoD Instruction 1341.2, DEERS Procedures; and E.O. 9397 (SSN). The disclosure of this information is voluntary.
However, its use is required in certifying your identity and providing access to Self-Service Application.

ESR User Id: N123456789012345

SSN:

Mame: DOE, JOHN MICHAEL (Last first Middle)
Birthdate:  [05/09/1983 [

Email:

Phone:

Validate Cancel

Done € Interet | Protected Mode: On 4 v R100% ~

=
12:44 PM
7/16/2010

o [mr ot g

Type in your Social Security Number (SSN) and then click the TAB key. You must fill in your Birthdate

and it mustappear asMonth (2 Digit)/Day (2 Digit)/Year (4 Digit). Please include the slashes
(ex: 01/23/1999). You will also haveeater your emailaddressYOU CAN ONLY PUT IN YOUR



@NAVY.MIL ACCOUNT NOT A PERSONAL E-MAIL. Once you haveyou will press the TAB key again. A
new box will appear asking if the e-mail address is valid. CLICK YES.

SELRES and MMIRRG will now click the Validate button. The next screen will be;
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[Member Self-Service Account Request
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NOTE: The Privacy Act, 5 U.S.C. 552a and DoD Web Site Administration Policies and Procedures Dated November 25,

1998, requires that federal agencies inform individuals, at the time information is solicited from them, whether the

disclosure is mandatory or voluntary, by what authority such information is solicited, and what uses will be made of the
information. You are hereby advised that authority for solicifing your Name, Social Security Account Number (SSAN),

and Date of Birth (DOB) is 5 U.S.C. 301, Departmental Regulations; 10 U.S.C. Chapfers 53, 54, 55, 58, and 75; 10 U.S.C. 136;

31 U.5.C. 3512(c); 50 U.5.C. Chapfer 23 (Internal Security); DoD Directive 1341.1, Defense Enroliment/Eligibility Reporting |
System; DoD Instruction 1341.2, DEERS Procedures; and E.O. pmm ;

However, ifs use i required in certifying your identity and ME=gE{fom Webpage: x|

ESR User Id:  N123456789012345 & Information Valid. Proceed to Register your CAC card. (26105,71)

i

SSN: 3456789

Name: DOE, JOHN MICHAEL -I

Birthdate: 05/09/1983 5] Home UIC: 12345
Email: John doe@navymil
Phone: 456-789
Register CAC | Cancel
Done @ intemet| Protected Mode: On_ G- R10%
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8 Set-Serve - Windows ol
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Self Service Account Status
The Self-Service Account requested by DOE, JOHN MICHAEL (123456789) was created
Successfully. You must close this browser window before proceeding. Open a new browser window and
navigate o the Sign-In poge fo access the Self-Service System

@ intemet | Protected Mode: On G > Rioon -




If you only see a white screen then make sure the bar on the right is at the top completely. You will
definitely get the abwe screen.

CONGRATULATIONS, YOU HAVE NOW CREATED YOUR ACCOUNT!
CLOSE THE BROWSER AND START FROM THE BEGINNING OF THESE DIRECTIONS.

For further assistance or questions please contact the
NSIPS HELP DESK:

1(877) 589-5991



